Introduction to the Computer

Session 4 Activities 1 & 2

My Friend’s Birthday

Use this file to practice selecting/highlighting, cutting and pasting text.

Next month is my friend’s birthday.  Three of us have decided to give a party for her. We will invite about 40 people and we decided to make it an afternoon affair instead of an evening party. We got together last week to organize the party and decide how we would like to arrange things and what we will need to prepare and buy.  We came up with several lists.

The first list was for all the things we need to prepare.  The second list is for all the things we need to do and the third list is for all the things we need to buy.  We still have planning to do and we still need a list of guests that we can use for mailing invitations and keeping track of RSVPs.

Here is a list we made.  Arrange the list into categories of Things To Do and Things To Buy

a gift for the guest of honor

reserve time and place

decorations

make a guest list

special paper for invitations

plan refreshments

plan decorations

envelopes and stamps

food and beverages

